
Course Alignment Map 
Course Goal Statement 

Best Practices in Accessible Online Design is a professional development course for faculty and staff. This course is designed to give you a 
foundation in designing accessible online content and a foundation in understanding accessibility. It will also help you create accessible content 
within Blackboard Learn and with Panopto videos. The module titled Understanding Accessibility explains what accessibility is, the laws and 
standards supporting it, and reasons why we should design for accessibility. We’ll talk about the ways people with different abilities navigate an 
online environment, their needs, and barriers they encounter. You will learn best practices you can apply across various types of online content to 
help with accessibility. The modules on Word and PowerPoint accessibility will give you the opportunity to learn about formatting for accessibility, 
analyzing documents for accessibility and apply what you’ve learned to create accessible documents. You’ll use the knowledge you’ve gained 
along with information found in Ally accessibility checker in Blackboard to fix accessibility issues in documents within the LMS. 

Course Level Learning Objectives 

 
By the end of the course, the student will be able to: 

 
(CLO1) Recognize the laws, standards, and reasons for accessible online design 
(CLO2) Recognize and explain how people with different abilities navigate online and what their needs are 
(CLO3) Analyze Word documents for accessibility and create accessible Word documents 
(CLO4) Analyze Power Point presentations for accessibility and create accessible Power Point presentations 
(CLO5) Transcribe and caption a video file owned by yourself or institution 
(CLO6) Caption video files that don't belong to you or your institution 
(CLO7) Create accessible content in Blackboard, using the content editor 
(CLO8) Utilize Ally to analyze your documents and Blackboard content for accessibility, determine modifications needed to create 
accessible documents, and then create an accessible document or content 

  



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

1. Recognize what 
accessibility is (Supports 
Course Level Objective 1 – 
CLO1) 

 
2. Explain why it is 

important (Supports 
Course Level Objective 1 
– CLO1) 

 
3. Recognize the laws and 

standards supporting 
accessibility. (Supports 
CLO1) 

 
4. Identify ways in which 

people with different 
abilities navigate an online 
environment and barriers 
they encounter (Supports 
CLO2) 

 
5. Recognize guidelines and 

standards for designing 
accessibly (Supports CLO1) 

Module 1: Understanding 
Accessibility 

Read through the module 
content, view the videos 
explaining why we should 
care about accessibility, 
demos of voice recognition 
software, and the video on 
the switch control with 
iOS7 

Discussion in Voice Thread: Introduce 
yourself, explain your experience with 
making content accessible; explain any 
relevant experience with having a 
student with a disability in your course; 
what would you like to learn from the 
course? I encourage you to use video, 
but you can also post images, text and 
audio narration. 
 
Module 1 Quiz – 3 attempts permitted. 
(Supports MLO1, MLO2, MLO3, MLO4, 
and MLO5). 

1. Create a document 
title and concise, 
meaningful file name 
(Supports CLO3) 
 

2. Assign your document 
language/s and set 
proofing language on 

Module 2: Creating 
Accessible Word 
Documents 

Read the content and view 
video demonstrations on 
how to apply formatting 
and features for 
accessibility in Word 

Discussion: Pre-assignment 
collaboration. Look over the Word 
document you will submit individually 
as an assignment. Run accessibility 
checker tools on the document and use 
your knowledge of accessibility gained 
through the readings and video 
tutorials to analyze it for accessibility 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

portions of text that 
are in a different 
language from the 
default (Supports 
CLO3) 
 

3. Analyze color contrast 
between foreground 
text and background, 
and modify to create 
contrast that passes 
WCAG 2.0 Level AA 
(Supports CLO3) 
 

4. Convey important text in a 
way that does not use 
color alone to convey 
importance or meaning 
(Supports CLO3) 
 

5. Choose fonts, font-sizes 
and colors that promote 
readability and legibility 
on screen (Supports CLO3) 
 

6. Apply and modify Word 
Styles to format 
headings, and other 
text (Supports CLO3) 
 

7. Apply heading levels in a 

issues. Share some of the accessibility 
problems you’ve found with the group. 
Read other students’ posts to see what 
you may have missed. Reply to 
colleagues with any insights. (Supports 
MLO1-13) 
 
Formative: answer quiz questions in 
Panopto video tutorials. Colour Contrast 
Analyser, How to Apply and Modify a 
Heading Style (Support MLO3 & 6) 
 
Summative Assignment: Complete 
the assignment called Formatting a 
Word document for accessibility. 
Three submissions allowed. 
Please read through my detailed 
feedback before resubmitting. (Supports 
MLO1-13) 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

logical, hierarchical order 
(Supports CLO3) 
 

8. Add good alternative 
text descriptions for 
non- text elements, 
such as images 
(Supports CLO3) 
 

9. Create simple table 
structures with a 
column header row 
and descriptions if 
needed (Supports 
CLO3) 
 

10. Use custom call-out 
styles to avoid the use 
of floating objects such 
as text boxes and 
single cell tables for 
formatting (Supports 
CLO3) 
 

11. Write descriptive 
hyperlink text 
(Supports CLO3) 

 
12. Format without using 

extra paragraph 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

returns and extra 
blank characters 
(Supports CLO3) 

 
13. Analyze Word 

document accessibility 
by utilizing Word’s 
built in Accessibility 
Checker (Supports 
CLO3) 

 

1. Find accessible 
PowerPoint templates to 
start with or create your 
own accessible 
presentations (Supports 
CLO4) 
 

2. Utilize PowerPoint's built 
in Accessibility Checker to 
check your document for 
things that may be 
inaccessible (Supports 
CLO4) 
 

3. Arrange content on slides 
for logical reading order by 
a screen reader and check 
with the Outline panel 
(Supports CLO4) 
 

4. Designate a document title 
for the file (Supports 
CLO4) 
 

5. Create new slides with 

Module 3: Creating 
Accessible Power Point 
Presentations 

Read the content and view 
video demonstrations on 
how to apply formatting 
and features for 
accessibility in Power 
Point 

Discussion: Pre-assignment 
collaboration. Look over the Power 
Point presentation document you will 
submit individually as an assignment. 
Run accessibility checker tools on the 
document and use your knowledge of 
accessibility gained through the 
readings and video tutorials to analyze it 
for accessibility issues. Share some of 
the accessibility problems you’ve found 
with the group. Read other students’ 
posts to see what you may have 
missed. Reply to colleagues with any 
insights. (Supports MLO 1-13, 16) 
 
Formative: answer quiz questions within 
Panopto video tutorials. (Supports MLO 
14)- 
 
Formative: Answer Blackboard Quiz 
Questions in Quiz Over Creating Accessible 
PowerPoint Presentations (Supports MLO 
14-16) 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

unique titles (Supports 
CLO4) 
 

6. Add the document 
language/s and set 
proofing language on parts 
of text in a different 
language from the default 
(Supports CLO4) 
 

7. Format for legibility and 
readability - choose fonts, 
font-sizes and colors that 
show well on screen 
(Supports CLO4) 
 

8. Create contrast between 
the foreground text and 
background colors that 
pass WCAG 2.0 Level AA 
(Supports CLO4) 
 

9. Convey meaning or 
importance of text by 
avoiding the use of color 
alone to convey meaning 
(Supports CLO4) 
 

10. Add good alternative text 
descriptions for non-text 
elements, such as 
pictures, shapes, icons, 
3D Models, SmartArt, and 
Charts (Supports CLO4) 
 

11. Create simple table 
structures with column and 
row headers and 
descriptions if needed 
(Supports CLO4) 

 
Formative VoiceThread 
Assignment: Demonstrate an 
Accessible Formatting Technique You've 
Implemented in a Power Point Presentation. 
Implement an accessible formatting method 
learned in the module within one of your 
own Power Point presentations. Either 
create a screen shot and upload as an 
image, then create a text or voice recording 
comment on that image to explain what you 
did, or upload a short screencast video with 
screen and narration explaining what you 
did for the accessible formatting technique. 
Reply to two others within the VoiceThread 
by commenting on their posts. (Supports 
MLO1-16) 
 
Summative Assignment: Complete the 
assignment called Formatting a 
PowerPoint presentation for 
accessibility. Three submissions 
allowed. Please read my detailed 
feedback. (Supports MLO1-13, 16) 
 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

 
12. Write descriptive hyperlink 

text (Supports CLO4) 
 

13. Create simple accessible 
slide transitions, or leave 
them out if not needed 
(Supports CLO4) 
 

14. Identify how you can 
create captions for 
embedded video 
(Supports CLO4) 
 

15. Identify how you can 
create audio transcriptions 
for narrated PowerPoint 
slides (Supports CLO4) 
 

16. Recognize how to format 
for accessibility in 
PowerPoint (Supports 
CLO4) 

 

1. Recognize the need and 
uses for transcripts and 
captioning (Supports 
CLO5 & CLO6) 
 

2. Upload or record video in 
Panopto (Supports CLO5 
& CLO6) 
 

3. Upload Video to Youtube 
(Supports CLO5 & CLO6) 
 

4. Correct caption files in 
Panopto, or Youtube, or 

Module 4: Transcribing 
and Captioning Video 

 Formative: answer quiz questions within 
Panopto video tutorials.  

• How to Edit Panopto’s Captions 
(MLO4),  

• WebVTT Cleanup and Inserting Into 
PowerPoint to Caption a Video 
(MLO4),  

• Captioning with YouTube – Uploading 
Video and Correcting Captions 
(MLO3 & 4) 

 
Assignment: Manually Caption a Video. 
For this assignment, you can choose to 
caption a video with Panopto, YouTube or 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

Amara.org, using best 
practices (Supports CLO5 
& CLO6) 
 

5. Identify how to share your 
captioned video with 
others and the instructor 
for the assignment 
(Supports CLO5 & CLO6) 

 

Amara. Use the tool that fits your needs 
best. Use YouTube to caption a video that 
you created and own. Or, you can select a 
video that is owned by someone else, on 
YouTube or Vimeo, that hasn't been 
accurately captioned yet, and caption it using 
Amara. 
 
The video can be longer, but please choose 
a short video around 3 minutes in length. 
 
Instructions for a Panopto Video: 
You can record a video within the Student 
Assignment folder, located the under 
Panopto Video area of this course. If you 
record here, I can easily locate the video. If 
you decide to record a video within one of 
your other courses, please set the Share 
option to be "Anyone with the Link."  Copy 
the link to that Panopto video and post it with 
your submission to this assignment. 
 
Instructions for a YouTube video caption: 
If you caption a personal video that you've 
uploaded to Youtube, make it an Unlisted or 
Public video, and post the Video URL when 
you submit this assignment.  
 
Instructions for an Amara video caption: 
You can share the link of your captioned 
video by clicking the sharing button on your 
video page or directly copy/paste the URL of 
your video page. *** Important, post the 
URL to the original video on YouTube or 
Vimeo that did not have accurate 
captioning within this assignment 
submission. 
 
Accuracy and synchronization between the 
text and spoken words is important! 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

Submit a notice to this assignment when you 
are ready for your instructor to grade your 
work along with the URL to the video, or let 
me know if you chose to record a video in 
Panopto under the Student Assignment area 
of this module. (Supports MLO 1-5) 
 
Discussion: Share the link to your 
finished captioned video. Explain any 
challenges you encountered, or anything you 
noted about the process. View a couple 
other's videos. Reply to one other participant, 
after viewing their video and captioning. Let 
that person know if you spotted any missed 
words, or description needed for 
understanding by a student who cannot hear. 
Give others praise for anything they’ve done 
especially well. (Supports MLO1-5) 

1. Utilize accessibility 
methods learned in 
previous modules 
(Supports CLO7) 
 

2. Check accessibility with 
the Content Editor's built-
in Accessibility Checker 
tool (Supports CLO7) 
 

3. Add heading elements to 
your visual and semantic 
headings (Supports CLO7) 
 

4. Create contrast between 
the foreground text and 
background colors that 
passes WCAG 2.0 Level 
AA (Supports CLO7) 
 

Module 5: Accessibility in 
Blackboard 

 Assignments: Use your practice course 
shell that accompanies this course, called 
Online_Accessibility_Practice_Course_YourL 
astName to complete the assignments on: 

1. Formatting a Module Organizer for 
Accessibility (Supports MLO1-7) 

2. Use the Image Tool in Your Course to 
Create a Long Description for a Bar 
Chart (Supports MLO7) 

3. Practice Using Descriptive Link Text 
(Supports MLO8) 

4. Format a Table That Needs Column 
and Row Headers (Supports MLO9) 

5. Setting an Exception in Test Settings 
(Supports MLO10) 

6. Add a Permalink to a Journal Article 
from the library’s website – 10 pt 
(Supports MLO13) 

 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

5. Convey meaning or 
importance of text by 
avoiding the use of color 
alone to convey meaning 
(Supports CLO7) 
 

6. Apply list formatting to 
content that contains steps 
or groups of related items 
(Supports CLO7) 
 

7. Write good alternative text 
for your images using 
Blackboard's content 
editor (Supports CLO7) 
 

8. Write descriptive hyperlink 
text and use the link title 
attribute correctly 
(Supports CLO7) 
 

9. Setup accessible tables 
using Blackboard's 
content editor (Supports 
CLO7) 
 

10. Set exceptions on test 
settings in Blackboard to 
accommodate for students 
with disabilities (Supports 
CLO7) 
 

11. Recognize how to setup 
different test and 
assignment settings for 
accommodations in 
Blackboard (Supports 
CLO7) 
 

12. Recognize and explain 

Blackboard Quiz over settings for 
accommodation in Blackboard Tests and 
Assignments (Supports MLO11) 
 
Exercise: Listen to how this publisher's 
PDF article reads back in Acrobat Reader 
- Is it accessible? Download and open the 
attached PDF article, evaluate it with Adobe 
Acrobat Reader and explain if it is accessible 
or not, what you checked and how you came 
to this conclusion. Did you encounter any 
difficulties with the presentation of the 
information? If so, please explain.  Hint: Of 
particular interest, note what happens 
with the reading order when a diagram or 
image is placed in the middle of a multi-
column page within the document. 
(Supports MLO12) 
 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

accessibility problems 
within PDF documents 
used within Blackboard 
(Supports CLO7) 
 

13. Utilize library Permalinks 
to journal articles within 
your Blackboard course 
(Supports CLO7) 

 

1. Locate and follow Ally's 
instructions for improving 
the accessibility of 
documents and images 
uploaded to Blackboard 
Learn 
 

2. Critically analyze the 
accessibility issues within 
given Word and 
PowerPoint Presentation 
files 
 

3. Apply accessibility 
methods learned in the 
Word and PowerPoint 
accessibility modules 
 

4. Identify the function and 
location of the Ally course 
Accessibility Report 
 

5. Recognize the function of 
Ally within course content 
areas 

Module 6: Ally in 
Blackboard 

Read, listen to and view the 
module content on how to 
use Ally, and read/review the 
reference modules on 
Creating Accessible Word 
Documents and Creating 
Accessible PowerPoint 
Presentations to help you 
complete the assignments 

Assignment 1: Analyze the accessibility 
issues within the given Word document, 
explain them and fix them. Download the 
attached Word document and upload it to 
your practice course. After Ally processes the 
accessibility check on the document, explain 
what accessibility issues Ally found, explain 
who the issues would affect, and explain how 
you fixed the accessibility issues. Also, open 
the document in Word and run Word's 
Accessibility Checker. What issues did the 
Word accessibility checker find? Who would 
these affect and how did you fix them? Did 
you find accessibility issues that Ally or Word 
did not catch? What were these, who would 
they affect and how did you fix 
them?   Upload your fixed document to your 
practice course and to this assignment area 
with your explanations. (Supports MLO 1-3) 
 
Assignment 2: Analyze the accessibility 
issues within the given PowerPoint 
document, explain them and fix them. 
Download the attached PowerPoint 
presentation file and upload it to your 
practice course. After Ally processes the 
accessibility check on the document, explain 
what accessibility issues Ally found, explain 



Module Level Learning 
Objectives 

Module Name Learning Materials Activity/Assessment & Tool used to 
Implement 

who the issues would affect, and explain how 
you fixed the accessibility issues. Open the 
file in PowerPoint and run PowerPoint's 
Accessibility Checker on the presentation. 
What problems did the PowerPoint 
Accessibility Checker find?  Who would 
these affect, and how did you fix them? Did 
you find accessibility issues that Ally and 
PowerPoint did not catch? What were these, 
who would they affect and how did you fix 
them?  Upload your fixed document to your 
practice course and to this assignment area 
with your explanations. (Supports MLO 1-3) 
 
Blackboard Quiz over Ally (Supports MLO 3-
5) 
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